
PURCHASE REQUEST
For use of this form see, USMEPCOM Reg 715-5

SECTION I - REQUEST

1.  Initiating official's name: 2.  Office symbol/phone extension:

4.  Nomenclature or detailed description of services (for single use items, also complete blocks 18 & 19):      

3.  Date:

5.  Suggested source (vendor name): 6.  Estimated cost:

SECTION II - PURCHASE APPROVAL

7.  Funds availability and BTA/BA initials:
                

9.  Commander's signature and date:

SECTION III - PROCUREMENT

10.  Cardholder name/signature: 11.  Requisition number:

14.  Vendor name, address and type:

13.  POC name and phone number:

          

15.  Order date: 16.  Delivery service date:

17.  Total quantity (page 1 & 2):   

18.  Unit:   

19.  Unit cost:   

REMEMBER:  NO TAX!

20.  Total cost (page 1 & 2):   

SECTION IV - FUND CITE CERTIFICATION

I CERTIFY THAT FUNDS ARE AVAILABLE AS INDICATED:

21.  Signature: 

25.  Full Fund Citation:

SECTION V - RECEIPT/PROPERTY BOOK

THE PROPERTY IDENTIFIED ABOVE HAS BEEN RECEIVED,
INSPECTED, AND IS ACCEPTED.

RECEIPT CERTIFICATION PROPERTY BOOK DISPOSITION

                   NOT APPLICABLE

                   EXPENDABLE

              

26.  Receiving official's signature and date:

Partial>  

Final>    

USMEPCOM Form 715-5-1-R-E, Oct 2004

29.  PBO signature and date:

Related multiple items - see page 2

NOT AVAILABLE

8.

MEAD

MMAL

TDA

CTA

27. 28.

Page 1 of 2

SMALL

LARGE/GOVERNMENT NON-PROFIT

EDUCATIONALWOMAN OWNED

DISADVANTAGED

AVAILABLE

APPROVED FOR PURCHASE

APPROVED FOR SHELF (UFR)

DISAPPROVED

Item #1.         

22.  Date: 23.  Shipping charges: 24.  Total cost of order:

12.  Processing/billing discrepancies:



SECTION I - REQUEST - continued (block 4)

USMEPCOM Form 715-5-1-R-E, Oct 2004  

Page 2 of 2

TOTAL COST (page 2):

2.   

3.   

4.   

5.   

6.   

7.   

8.   

9.   

10.   

11.   

12.   

13.   

14.   

15.   

16.   

17.   

18.   

19.   

20.   

21.   

22.   

ITEM #                     ITEM

   

QTY UNIT UNIT COST

 

TOTAL COST
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